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@ How to create a CIS invoice e

BAK2XN
On the tools with CIS deducted? This is your everyday invoice, from first tap to sent PDF.
Your details UTR number Day rate Bank details
Settings = Business Keeps CIS at 20%. No Settings = Set Pricing. Settings = Bank Details.
Details. Goes on every UTR means 30% off! Auto-fills every job. No excuse notto pay
invoice. you.
o Select Dates X
Invoice Type

st < July 2026 >
2 New o

42 Existing
Mon Tue Wed Thu Fri Sat Sun
Invoice Number , , .
% INV-0002 22 Choose from Contacts s . . o o1

o - H g 13 14 15 16 17 18 19
& Invoice Date 07/07/2026 > New Customer
B ®eee® 24 25 26

Enter the customer details for this invoice

27 28 29 30 31
g Customer > Name *
Not set

4 days selected

Wo(:k De\a:lsl . > Address * “
celect (abour type tick the days you
add your customer worked

[ ]
A
?ﬁ 01/07/2026 @ o *
Sharing 1 fi
Tax Settings Done g 1file

1136 - Window Repair [ invoice_INV-0001.pdf
£150.00 la

Tax Deductions
Configure tax settings for this invoice

e
Apply CIS Deduction (20%) ‘) __© . ® ) 2

Construction Industry Scheme tax on labour James Sophie Thomas Laura Daniel

Mitchell Ward Chapman Wilson
3 . B
Window Repair e
o o ® 4 =
escription P Apply VAT (20%) 6
Add VAT to invoice total M c
L] e o @ o
Quick  WhatsApp  Messages Gmail Drive

Share

o 65 Whisper Mews, Southend Tax: f/l.c k CIS ON g’aV e, theh g/\are fAe
PDF

Amount Dav Rate Hourlv Rate
add job details

The app does the maths: CIS comes off your Paid in dribs and drabs? Open the invoice and
labour only. The deduction shows clearly on the tap Record Payment. The app tracks what's left
PDF, so your contractor knows exactly what to pay. and marks it Partially Paid.

your firet one takes 3 minufes, tops!

Aperture\Works cis-invoice.co.uk
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@ Labour invoice, without CIS

B4K2XN

Some jobs fall outside the scope of CIS, but they still need a proper invoice. Same six taps, just flick
the CIS switch OFF at step 5.

Invoice Type

° Select Dates X
Customer Details Done
s ‘ o >
.0

‘a New 22 Existing
Mon Tue Wed Thu Fi  Sat  Sun
B INV-0002 22 Choose from Contacts 6 8 9 10 11 12

0... 13 14 15 16 171819
Invoice Date 07/07/2026 > New Customer A
® o © °

Enter the customer details for this invoice 20 21 22 23 24 25 26

27 28 29 30 31
fo) Customer >

Name *
S Notset

4 days selected
= Work Details >

*
S— o “

S’e/ect (,aéaur ty,be t,‘aé the dayf yoa
add your customer worked

° . Sharing 1 file
Tax Settings Done
1136 - Window Repair

[ Invoice_INV-0001.pdf
£150.00 ~

& 01/07/2026 ["c15000 )

Tax Deductions
Configure tax settings for this invoice

Ref/Job # 1136 qu;
Apply CIS Deduction (20%) O o _(©, J O @. @’a

Construction Industry Scheme tax on labour James Sophie Thomas. Laura Daniel
) Mitchell Ward Chapman Wilson Bowen
Window Repair

°
e o ® " Apply VAT (20%) ' @ @ =
Add VAT to invoice total b hﬂl r
M ® o © °

e | oper e, Sothend Tax: flick CLS OFF Save, then Share the
Pricing Type pDF

Amount Dav Rate Hourlv Rate
add job details

Gmail Drive

When? Any job outside the scope of CIS:
Heads up: if you're CIS-registered the switch starts ON for homeowner work, private jobs, or a

every new invoice, so flick it off each time. customer whoisn't a CIS contractor.

came job, came money, just no CLS tax taken off!

Aperture\Works cis-invoice.co.uk
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@ How to create a standard invoice [~

B4K2XN

For supply, fit & materials, or anything priced per item rather than per day on the tools.

o iew Save o e .
anOIce ltems Done
Customer Details Done

Invoice Type
Labour Standard @ save items in Settings for quick reuse. >
& New 22 Existing

Ergy £500.00

Invoice Number
£250.00%2 21 Apr 2026

B INV-0001 22 Choose from Contacts

509 CG {
Invoice Date 21/04/2026 > New Customer ® Add Item
LA P Y4 ;

Enter the customer details for thisinvoice =~ @ @ @ & W e

Customer > Name * Items Subtotal £500.00

o
& Rob Holding
N Add Item: price x
o > Address * .
D ems-£125000 i ?ua”flty

celect Standard type
add your customer

[ ]
A
Expenses & Deductions  Done o §
Shari i
Attach Photos Done aring 1 file

O Expenses [ invoice_INV-0001.pdf

Materials, fuel, tools, etc.

(® Photo Attachments will be shown at the end of

the invoice PDF.

@® Add Expense
S , 2QQQe

James Sophie Thomas

P 3 Laura Daniel
— M .
y . Bifold Doors itchell Ward Chapman Wilson Bowen
eductions :
o © - 05/2026 + JOB-1147
O Van hire, tool rental, etc. ) .‘ E\ 05/05/. 6 M c
J
T . ® . e © O
1 : Quick WhatsApp  Messages Gmail Drive

/ Edit i Remove fiae

extrac & deductions Save, then Share the
(® Add Another Photo pD F

attach receipts &
photoc

Get paid faster: flick Include Bank Details ON before saving,
so your account number sits right on the invoice.

done in a covple of minutes, easy./

Aperture\Works cis-invoice.co.uk



@ How to connect to HMRC

MTD
ready
Recognised by

B4K2XN

Link the app to your HMRC account once, and quarterly tax updates become a two-minute job.

< HMRC Connection o
< National Insurance Number

o0 -

Connect NI Number Business

Connect to HMRC
Link your HMRC account to submit quarterly
updates directly from the app.

Connect to HMRC

© Before you connect

Enter NI Number

NI Number

CETN

Format: 2 letters, 6 numbers, 1 letter (eqg.,
AB123456C)

‘.--.‘

Signing in with HMRC isn't enough. You also need
to be subscribed to Making Tax Digital (MTD) for Save & Continue
Income Tax.
Sign up on GOV.UK (F
Where to find your NI number? v

cign in with
Government Gateway

type your NI number

‘ :
< Select Business

Connect NI Number Business 0
Select the self-employment business you want to
use for your MTD submissions.
SELF-EMPLOYMENT BUSINESSES (1)
e, .
Company X
ID: XBIS12345678901 ©

pick your bucinese

Setup Complete!

Your HMRC account is now connected.
You can start submitting your quarterly
updates.

View Obligations

that'c you connected!

cet up once, corted for good!

ApertureWWorks

Heads up: signing in with
HMRC isn't enough. You
also need to be subscribed
to Making Tax Digital
for Income Tax on
GOV.UK. The app links
you to the sign-up page.

)
Safe & official: you sign

in on HMRC's own page.
The app never sees your
password. J

N\
What is MTD? Making

Tax Digital for Income Tax
is a new way for sole
traders and landlords to
report their income and
L expenses to HMRC.

_/

who hag to do MTD?

Apr 2026 - earnings over £50k
Apr 2027 - earnings over £30k
Apr 2028 - earnings over £20k

cis-invoice.co.uk


https://www.gov.uk/guidance/sign-up-for-making-tax-digital-for-income-tax
https://www.gov.uk/guidance/sign-up-for-making-tax-digital-for-income-tax
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@ How to submit your return

B4K2XN

Z\l:;en a quarter's up, the app adds up your invoices and expenses. You just check the numbers and hit
ubmit.

° a N

Quarterly ® Annual
R
Expense Breakdown
074 Income Breakdown X xpense Breakdow 23
O 40pen @ 0Fulfilled
QUARTERLY OBLIGATIONS Total Expenses
Total Income £610.00
6 Apr 2026 - 5 Jul 2026 £5 340 °
N ) .00 £670.00 - £60.00
£5,440.00 - £100.00 4 expenses, 1 refund in this period

(&) Open

Due 7 Aug 2026 . e ® o | 4invoices, 1 credit note in this period
6 Apr 2026 - 5 Oct 2026 ® o000 ° ' Refunds (1)
O > Credit Notes (1)

Open
Due 7 Nov 2026
STANDALONE EXPENSES (2)
INV-0004

Y £2,400.00 > Wood
tap fke OPeh ?“arfek 7:’:2026 Materials E250000
INV-0003
8ul 2026 £1,240.00 > Van Hi
733\ 2;’296‘01herExpEnses 2200000
check your mcome
J ...and your expenses
°
°
°
°
..0'..............‘.O.oo.oo.'.
°
o C
°
A (4] @
© - )
Submit to HMRC Made a mistake? No drama
Review the figures below before submitting .
Submit Consolidated Expenses ® © Income o5 340,00 Tap the quarter and choose
Amend Submission. New
° .
° © Expenses £610.00 ﬁgures replace the old ones
& Submit to HMRC O ith
.. @ sent as consolidated total (single figure) wi H M R C
— )

leave thic ticked ‘

Net Profit £4,730.00

Prefer to hand it over? Tap W

© This information will be sent directly

e e Export for Bookkeeping and
send the file to your
Draft invoices don't count! cancel accountant or a tax expert.
Mark them Sent, Paid, _J
Partially Paid or Overdue.
hit Submit. job done!

What counts as income?
Invoices dated in the quarter,
marked Sent, Paid, Partially
Paid or Overdue. Gross, before
CIS comes off.

four times a year, two minvtes a g0/

Aperture\Works cis-invoice.co.uk



